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1. Open the Browser: Launch your web browser (like Google Chrome, Safari, or
SMicrosoft Edge).

2. Visit the College Website: Type the official URL of your college in the address bar and
press Enter.

3. Locate the Navigation Bar: Look at the top menu bar (Navbar) of the college
homepage.

4. Click the Link: Find and click on the "CMIS" or "CMIS Portal" link.

5. Access the Portal: You will be redirected to the CMIS login page.
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Registered Users: Click on Student Login. (If not registered, follow Step 2).
New Users: Click on New Student Registration (or Apply Now).
Need Help?: Click the Support Desk button located at the top (header) or bottom (footer) of the page.
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Enroll as new Student ( € BT & FY § USIHI0 BY )

Course * Application Type (HdeA 1 WHR) *
UG NEW v ADMISSION v
Unigue Reference Number * Date Of Birth *
UGE54321 12-12-2000 =]
T:W pa Capicha Code *
PABda, ©
CAPTCHA 15 Case.Sensitive

Already have an account? Log in

After opening the registration form, follow these steps:
Select Course: Choose your course type:
o UG Old: 3-Year Course
o UG New: 4-Year (8 Semesters) CBCS Course
Application Type: Select Admission or CLC.
Reference Number: Enter your unique ID (e.g., 24UGxxxXx).
Date of Birth: Select or enter your DOB.
Security Code: Fill in the displayed Captcha Code.
Search: Click the Search button to proceed.
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Enroll as new Student ( 1Y BT & &0 H U0 HY )
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If the record is found, the page will open. Follow these steps:
1. Verify Details: Check your personal details and Mobile Number.
2. Check Email ID: Double-check your Email ID carefully, as the verification link will be sent here.
3. Create Password: Enter a strong password.
Must be at least 8 characters long and contain: 1 Capital Letter, 1 Small Letter, 1 Number, and 1 Special
Character (e.g., @, #, 5).
4. Confirm Password: Re-enter the password exactly.
5. Declaration: Tick/check the Declaration box.
6. Register: Enter the Captcha Code and click the Register button.
Note: If your record is not found, please cross-check the details you entered or contact the Support Desk
/ College Administration.
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After successful registration, follow these steps to log in:
1. Enter Credentials: Type your registered Email ID and Password.
2. Login: Click the Login to Dashboard button.
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Verify Your Email Address
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For first-time users, the email verification page will open:
1. Check Email: Look for the verification link in your inbox (also check the Spam folder).

2. Resend (If needed): If you do not receive the email within 2 to 5 minutes, click the Resend button.
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Verify Your Email Address

Dear TEST NAME,

Thank you for initiating your registration. To ensure the security of your
account and to finalize your enroliment, please verify your email address
by clicking the button below.

Verify Email Address

Please note that this verification link will expire in 60 minutes. If you did not

request this action, no further steps are reguired.

Regards,
Administration Team

Saptrishi Degree College
Rajauli (Nawada)

An Affifated il of Magadn Liniversity, Bodhgays
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Email Successfully Verified!

2 Yo can oW

1. Verify Email: Open the verification email and click the Verify button.

2. Access Dashboard:

e If using the same browser/device: Click the "Go to Dashboard" button.

e If using a different browser/device: The page will automatically redirect you to your

dashboard.
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1. Navigate to Admission: Once on the dashboard, click on the "Admission" tab.

2. Fee Payment: Click the "Pay Now" button (this button will only be active if your
current admission fee is unpaid).
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BASIC INFORMATION

— Personal Information

Candidate Name *

TEST NAME
Father's Name * Mother Name *
TEST FATHER TEST MOTHER
Date Of Birth * Gender * Category ™ Religion *
12-12-2000 MALE ~ Select ~ Select
Aadhar * Blood Group * Sub Category * Marital Status *
Please Enter Aadhar Number Select ~ Select v Select

ABC (Academic Bank Of Credit) ID ™

Enter ABC ID

= | [d]
Hasic moomstion
will- udaipue
&
St Dhigtrct * Fin Code =
BIHAKR ~ AURANGABAD . 800020

Permanent Address-
B Is pormanent acdress same as current address?
Address *

will- udaipur

Slate © THstnies = Fin Ceade =

HiHAR w ALIRANGABAD - BOO020

Mobile * Email ID *

BEIS1II0ET spprithubgamail com

5 028 GMIS SySIEm. A1 RIGHTS REserved

PREVIOUS ACADEMICS DETAILS

— Secondary (10%)

Institution Name (With Address) * Board Name *
Enter insfitution name Selact
Passing Year * Roll Code * Foll Mumber *
Sealect - Enter roll code Enter roll numbar
Total Marks © Obtam Marks Marks (%) *
Entar total marks Enter obtain marks Enter total marks

— Senior Secondary (12")

Institution Name (With Address) Board Name *
Enter institution name Selact
Fassing Year * Roll Code * Roll Mumber *
Sealact b Enter roll code Enter roll numbear
Total Marks * Obtam Marks © Marks (%) *
Entar total marks Enter obtain marks Enter total marks
Stream

Select ~
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COURSE DETAILS

Goursa Crepartment Acadamic Stage
UG NEW - BA-HLIM ~ STH SEMESTER
Maj Minor Coues:
imL ENGLIS
Collage Roll No Univarsdy Regestration Mo University ol No
fiter Gosegn Redl N Enter Unwarsity FRepistrahon No it Lnwarsity Roll Ne
Hack Save and Procesd
B : | - ] Loty
— [—— Acacemics e Tacurmers
— Upload Documents
P S
Cheoos=e Filo Mo file chosan Chooso Filo No filo choson
Ath ter M
Aih semesior MakshaetAdmit Gard
Choose Filo M file chosen
o

Application Form Instructions
Please ensure all information is filled out accurately and files are uploaded in the correct formats.
Form Steps:
e Basic Details: Enter your Name, Father's Name, and Address.
e Academic Details: Enter your previous academic qualifications (10th and 12th details).
e Course Details: Select your desired Course and Subjects.
e Documents Upload: Upload your required files using the formats below:
o Photo & Signature: Allowed formats are PNG, JPG, JPEG
o Other Documents: Allowed formats are PDF, JPG, JPEG, PNG
Next Step: After completing all sections, click "Save and Proceed" to check your application preview.
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Final Check Before Payment
Note: You cannot change anything in the form after making the payment. Please check every detail very carefully.

e If everything is correct:
1. Tick the Declaration box (I agree).
2. Click on "Proceed to Payment".

e If thereis a mistake:
1. Click the "Back" button.
2. Correct the mistake and check the preview again.
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CHECKOUT

Payment Details
Name

Gender
Category
Course
Programma
. = =TS
Address
State
District

Fincode

Final Step: Payment & College Submission
Important: Your admission process is incomplete until you submit the hard copy to the college.

Step 1: Verify your total fee amount and click the "Pay Now" button.

Step 2: After a successful transaction, wait to be automatically redirected to your payment receipt.
Step 3: Download and print both the Fee Receipt and the completed Admission Form.

Step 4 (Most Important): Take these printed documents along with your original certificates to your
college counter and submit them to secure your final admission.
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